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Arrange
-

Order Qbjects

3| Bring to Front
B3| Send to Back
CH| Bring Forward
Eal

Send Backward

object to the front.

Click here to move the selected
object to the back.

Click here to move the selected
object in front of another.

Click here to move the selected
object behind another.

Ordering Objects
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Picture Table Shapes || Wrap
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@ None

[ Square

] Tight

E Top and Bottom
Through
@ In Line with Text

Group Objects

Aspect Ratio

The relationship between the height and width

OJC an Lmage on a screen.

2 Collage A picture made by putting images together on
a computer

3 Font The way text looks. This can be the style, size
or- colour

L Format The appearance or presentation of fext, obJ'ects
or Lmages.

5 Grouping Combining multiple objects into a single group

S0 theg behave as if theg are one okﬂect.

6 Maanu.late

Changmg the size of a shape or obJ'ect on a
compu.ter

7 Wrap Text

Changing the text to fit around an image or
obJ'ect.

+ Click on a shape to select it.

« Drag any of the squares nodes to the shape.

« For curved lines, double-click on the line.

+ Drag any of the circle nodes to the line.
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Manipulating Shapes and Lines

Order Objects

Q Bring to Front
i % Send to Back
0y | Bring Forward
5| Send Backward

Group Objects
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Grouping Objects




